Harps North West Data Protection Policy

Harps North West holds personal contact details of all current members.  These are the member's name, home address, telephone numbers, email address and level of consent for data processing. 

Financial information includes the type of membership held, the date the membership fee was paid and whether the fee was gift-aided.  There is also a marker if the member is a harp hirer. 

The data is used solely to keep members aware of HNW activities and only the minimum information required by law regarding gift aid donations is passed on outside of the organisation.  (In keeping with gift aid regulations, this information is retained for 6 years.)
The membership data is obtained from the application for membership form and is updated by the Treasurer when the membership fee is received.  Members of the Harps North West committee who need access to this data, to inform members of activities, are the membership secretary, administrator, events organiser and harp-hirer.  Access by these members is on a read-only basis.  No one else is able to view the membership records.

The data is stored electronically in Drop-box and a paper record is filed by the membership secretary.  Data is held for the current year only and is removed when the member does not renew in the following year.  Requests to amend or remove membership details can be made directly to the membership secretary or treasurer.
